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                                    APPLICATION FOR EMPLOYMENT 	HRA-001-Rev.02/18

[image: C:\Documents and Settings\chito\Desktop\Untitled-1.jpg]This form is to be filled-out in the applicant’s own handwriting. False statements or misrepresentation appearing on this shall be considered sufficient cause for dismissal. All items must be filled out. If not applicable leave blank or indicate as such.	
	                                                                                                                                         Date of Application: ___________________

Name: ______________________________________________________________________________________________________
 (Family Name)                                        (First Name)                                         (Middle Name)
Age: ____ Date of Birth: __________ Place of Birth: _________________________________ Sex: _____ Religion:______________
Current Address: ___________________________________________________________Contact Number:___________________
How long at above address? __________Who owns above residence? ___________________________________________________
Who lives with you at above residence? ___________________________________________________________________________
Permanent Address: ___________________________________________________________________________________________
Civil Status: ___________________________________________ No. of Children / Dependents: _____________________________
Language Spoken: ______________________________________Dialects: ______________________________________________



Education:             Name and location of School						Years
		From                       To
     Grade School:    _______________________________________________________     ________________   ________________
     High School:      _______________________________________________________     ________________   ________________
     College:              _______________________________________________________     ________________   ________________
Degree Earned: ____________________________________ Major: ________________ Minor: _____________________________
        Other Special Courses Completed:
________________________________________________________________________________________________________________________________________________________________________________________________________________________
         Special Awards: (Academic, Professional, Scholarship, etc.)
________________________________________________________________________________________________________________________________________________________________________________________________________________________

        Civic or Professional Organizations:                                                          Position:
____________________________________________________________  _____________________________________________
____________________________________________________________  _____________________________________________
____________________________________________________________  _____________________________________________

Physical Record:  Height: ____________ Weight: ____________ Any Physical Disability? __________________________________
Describe physical disability, if any _______________________________________________________________________________
Existing Medical Condition (e.g. Pregnancy, TB, Epilepsy,etc.)_______________________________________________________

For COMPANYuse only, applicants please DO NOT FILL-UP!
	
 Hired as: __________________________________________


   Effectivity Date: ____________________________________
	

Confirmed for hiring:
    _____________________________ Date: _______________

    HR Manager: ______________________________________



Employment Record (Including OJTs)
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CHARACTER REFERENCES:
Give names of at least 5 persons, NOT relatives, who have known you during the past 5 years:

	
Name
	Occupation
	Address

	
	Name of Institution
	Contact Number

	1. 
	
	

	
	
	

	2.
	
	

	
	
	

	3.
	
	

	
	
	

	4.
	
	

	
	
	

	5.
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Do you have any relatives or personal acquaintances (classmate, neighbor, etc.) presently employed here at Rang-ay Bank, Inc.?
If so, give following data:

	Name
	Relationship
	Position

	1.
	
	

	2.
	
	

	3.
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Name of Father: __________________________________________ Age: _________ Occupation: ___________________________

Name of Mother: _________________________________________ Age: _________ Occupation: ___________________________

Brothers and Sisters:

	Name
	Age
	Occupation
	Company Employed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Name of Wife/Husband: ___________________________________ Age: _________ Occupation: ___________________________
Name of Father-in-Law: ___________________________________ Age: _________ Occupation: ___________________________
Name of Mother-in-Law: __________________________________ Age: _________ Occupation: ___________________________

Children:
	Name
	Age
	Occupation
	Company Employed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Others:
Have you ever been involved in a civil or criminal case? ______________________________________________________________
Nature and disposition of case ___________________________________________________________________________________
Do you have any criminal or administrative records? _________________________ State: __________________________________
Do you have any relatives who work in other banks of financial institution? _______________________________________________
Who? ____________________________________________________ How related:  ______________________________________
What sports? _________________________________________________________________________________________________
What hobbies? _______________________________________________________________________________________________

In space below, set forth any special experiences, training or other reasons you think would be of interest to Rang-ay in considering your application.

____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

I hereby authorize Rang-ay Bank (A Rural Bank, Inc.) to investigate all statements made in this application and contact all references listed. I also agree to submit a complete physical examination as required by Rang-ay Bank (A Rural Bank, Inc.).
 (
PRIVACY NOTICE & CONSENT
We are committed to respecting your privacy and we recognize the importance of protecting the information collected about you.  All of the personal information that you have submitted during the application shall only be processed in relation to your job application.
All the information that you have provided in relation to this job application protected with reasonable and appropriate
 measures, and shall only be retained as long as necessary in its processing.
If you opted out from the processing of your information, please do let us know by sending an email to 
hr@rangaybank.com
.
I have read, accept and agree to the privacy policy of Rang-ay Bank (A Rural Bank), Inc.
_________________________________
Signature over printed name
)


________________________________
          Signature over printed name              
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	Test
	Raw Score
	Percentile Rank
	Class Rank

	Intelligence Test (IQ)
	
	
	

	Arithmetic
	
	
	

	Checking
	
	
	

	Coding
	
	
	

	Bus. Vocabulary
	
	
	

	Typing Test
	
	
	

	
Grades in College: Final GPI: _______________ # of 75 / 76 _______________ # of grades below 75 included: _______________



Interviewer’s Comments / Recommendation

	· Position Desired:   1st Priority:_____________________________________________________________________

	                                      2nd Priority: _____________________________________________________________________

	· Office Desired:      1st Priority: _____________________________________________________________________

	                                      2nd Priority:_____________________________________________________________________

	                                      3rd Priority: _____________________________________________________________________

	· Salary Desired: ____________________                                          Availability: __________________

	



Preliminary Interview
	_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________            
______________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________
__________________________________________________
__________________________________________________  Interviewer: ____________________
__________________________________________________  DATE: _________________________




Final Interview
	_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________            
______________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________
__________________________________________________
__________________________________________________  Interviewer: ____________________
__________________________________________________  DATE: _________________________




image3.emf
Date Kind of Work Performed

Present or most recent Employer Month and Year Type of Industry and Department

Company Name: ________________________ From:

Address: _______________________________

_______________________________________ To:

Position Held: __________________________

Supervisor: ____________________________ Salary

Reason for Leaving: _____________________ Starting: ___________

_______________________________________ Final: ______________

_______________________________________

Previous Employer Month and Year

Company Name: ________________________ From:

Address: _______________________________

_______________________________________ To:

Position Held: __________________________

Supervisor: ____________________________ Salary

Reason for Leaving: _____________________ Starting: ___________

_______________________________________ Final: ______________

_______________________________________

Previous Employer Month and Year

Company Name: ________________________ From:

Address: _______________________________

_______________________________________ To:

Position Held: __________________________

Supervisor: ____________________________ Salary

Reason for Leaving: _____________________ Starting: ___________

_______________________________________ Final: ______________

_______________________________________
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